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BatLife Europe Collaborator Agreement
This document is a memorandum of understanding between BatLife Europe and

Name of group or individual

From (date): 

 FILLIN  Date  \* MERGEFORMAT Until (after 3 years):
This document’s primary aim is to be open and transparent about the expectations of BatLife Europe and the Collaborator with regard to their working relationship. Collaborators can be organisations or individuals.
What BatLife Europe will bring to the Collaborator Relationship
BatLife Europe will:

· Provide a contact to receive information and respond to questions. The contact is the BatLife Administrator batlife-europe@bats.org.uk
· Send Collaborators email bulletins containing information on relevant news, events and activities
· Include the names of collaborator organisations (but not individuals) in a list on the BatLife Europe website, if requested 
What the Collaborator will bring to the Relationship
The Collaborator will:
· Agree to support BatLife Europe’s aims to conserve bats and their habitats in Europe

· Provide contact details. (Inform BatLife Europe if contact details change)
· If the collaborator is a membership organisation: Forward information received in the BatLife bulletin to local members in a timely manner
Process for reviewing the relationship
BatLife Europe will contact the group every 3 years via email to confirm the status of the Collaborator relationship.  The Collaborator will be asked to respond within 1 month.  (This time period may be extended, by prior agreement). If no response is received the relationship will be deemed to have finished.
Shared expectations

Both BatLife Europe and the Collaborator will:

· Approach each other in a spirit of mutual respect
· Discuss issues in an open and non-confrontational manner, listening to and respecting other people’s opinions
· Respond to requests for information or issues raised within one calendar month
Signatures
By signing up to this document, both BatLife Europe and the Collaborator are agreeing to meet the expectations set out above. The document can be returned to the BatLife administrator 
batlife-europe@bats.org.uk 
It is understood that both BatLife Europe and the Collaborator have the option to withdraw from this agreement at any time by submitting written notification via email to the other party.    

	BatLife Europe Chair
	Julia Hanmer

	Date
	


	INDIVIDUALS
	

	Name
	

	Date
	

	Email
	

	Telephone number(s)
	

	Skype address
	

	Country (of residence)
	


OR
	ORGANISATIONS:
	

	Organisation name:
	

	Contact name:
	

	Role of contact in organisation
	

	Web address:
	

	Does the organisation have members or volunteers you will share BatLife Europe information with
	YES/NO

	Date
	


NB Electronic agreements will be accepted with names typed in; these will be saved on file by BatLife Europe along with a copy of the email from which the agreement is sent. 

Voluntary donation to help support BatLife Europe’s work
BatLife Europe relies on donations to support our work to conserve bats and their habitats in Europe. If you would like to make a donation to our work, please contact batlife-europe@bats.org.uk
